TUITION ASSISTANCE FOR VOCATIONAL/CERTIFICATE/DISTANCE LEARNING COURSES 

(Jul 05)

1.  The following explains guidance on signing up for vocational/certificate programs and can also be used for signing up for Distance Learning programs on-line.  Please read the following website for information on a particular school or finding a school with your interest, http://www.dantes.doded.mil, go to Distance Learning, Catalogs then Nationally Accredited Distance learning programs.

VOCATIONAL/CERTIFICATE COURSES
2.  On 23 Nov 99, HQ USAF issued a policy regarding authorization of tuition assistance for vocational courses (identified as a professional certificate, license or diploma).

3.  The policy authorizes tuition assistance to support ONE voluntary professional certificate, license, or diploma of choice (does not have to be job related) during the member’s Air Force career, regardless of current education level.  Some restrictions apply:

      a.  Students must provide the Base Training & Education Services (BTES) Office with a program plan before course registration in order to receive tuition assistance for the proposed program or course (course work plan attached).

      b.  A maximum of $9,000 in tuition assistance funds may be used toward completion of the BTES approved plan of study.  The student is still subject to the $4500 cap for tuition assistance during any fiscal year.

      c.  Tuition assistance may only be approved for programs at post secondary institutions accredited by a national, regional, or specialized accrediting body recognized by the U.S. Department of Education (copy of the directory is available at the BTES Office).
4. Tuition assistance may not be used for recertification.  Although the lower/lateral course rule is waived for an approved vocational plan of study, TA may not be used to repeat a course already taken under a similar vocational plan.  Finally, this policy does not authorize the use of TA to pursue an additional degree at the same or lower level.  

DISTANCE LEARNING COURSES

5. Degree program required.  Statement of Fees is required to receive TA for each course to include:  Cost per semester hour/Course number and title/Start and End dates.  
6.  All tuition assistance (TA) policies continue to apply, including:

     a.  All TA caps (tuition assistance for tuition and authorized fees up to $250 per semester hour or $166 per quarter hour).

     b.  Officers incur a two-year active duty service commitment.

     c.  Students who do not successfully complete a course or withdraw from the course will be expected to reimburse the tuition assistance unless reimbursement is waived.

     d.  Tuition assistance for clock hour courses will be calculated at the rate of 15 clock hours equal one semester hour.

     e.  Tuition assistance applies to course work only.  This does not include tests, test preparation courses or books. 

     f.   You must apply for Tuition Assistance prior to the start of every course. QUESTIONS?  CALL 634-1500 or visit our web site at https://afvec.langley.af.mil.

COURSEWORK PLAN
NAME ______________________  SSAN _____________  RANK _______  Phone#  ________
Complete information appropriate to your objective
	Title of Certificate
	

	Title of License
	 

	Title of Diploma
	

	Name of Institution
	 

	Location
	 

	Number of Semester Hours (SH)
	 

	Number of Quarter Hours (QH)
	

	Number of Clock Hours (CH)
	

	Cost Per SH (Course work only)
	

	Cost Per QH (Course work only)
	

	Cost Per CH (Course work only)
	

	
	


PLAN (Include required course[s] to complete this Certificate, License, or Diploma)
	Course #

Mandatory
	Course Title

Mandatory
	# Hours (Specify SH, QH, CH)

Mandatory

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


INSTITUTION OFFICIAL REVIEW:
Name: _________________E-Mail Address:_____________________________

BTES REVIEW:




Approved (    ) Disapproved (    )                           

_________________________________

____________________________

Signature





Date

