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DEPARTMENT OF THE AIR FORCE

PACIFIC AIR FORCES

MEMORANDUM FOR  18 FSS/FSMPD
FROM:  _________________________

    (Rank, Full Name)

SUBJECT:  Terminal Leave Statement
In Conjunction with my separation/retirement date effective ______________, I request ________ days of terminal leave. I understand that approval of my request for leave in connection with my forthcoming separation/retirement, if granted, is solely for my personal benefit and convenience. In consideration for approval of my leave request, I agree to being placed in a leave status and to sign out in a leave status on the date I have indicated in my leave request or soon thereafter as it is determined by the CONUS servicing MPF that my administrative processing has been completed. I will not return and sign in from leave status prior to the date of my separation/retirement.
____________________________________
Signature/Printed Name
Note: Attach an AF Form 988, Leave Request and complete all items as directed. Your squadron commander, not your supervisor, must sign the Terminal Leave and Permissive TDY form.  A separate AF Form 988 must be used for Permissive TDY(if applicable) and Terminal leave (if authorized).  Finance will issue a leave number if retiring on island. If you are retiring CONUS, the CONUS Finance will issue a leave number.                                               

P:\Working Folder\Separations and Retirements\Retirements & Separations Forms\Terminal Leave Statement.doc

[image: image1.png]_917783761

