Military/Travel Pay and Entitlements
Advance Military Pay:  

· PCS advance payments provide a member with funds to meet extraordinary expenses incident to a government-ordered relocation. It is intended to assist with the out-of-pocket expenses that exceed or precede reimbursements incurred in a duty location change, and are expenses not typical of day-to-day military living. An advance of pay shall not be authorized for the specific out-of-pocket expenses covered by advances of other pays and entitlements, if such advances are used (to include travel allowances and per diem, overseas station housing allowance, BAQ, VHA, and dislocation allowance). 

· The member can request 1 month of basic pay minus deductions and must repay the advance within 12 months.  E-3 and below require unit commander signature.  Additional requests and repayment options are available with unit commander approval for all grades.  Advance Pay is paid by EFT (Electronic Funds Transfer) only and usually takes three to five business days.

Basic Allowance for Subsistence (BAS):  
· Every military member is entitled to some form of BAS. The type of BAS received is decided by the commander, as BAS is a commander’s program. Full rate BAS is automatically paid when the member is living in an off base residence, base housing, TLF, or in a PCS/TDY/ or LEAVE status. If you are living in the dorms and on the meal card, you will receive partial rate BAS. If this situation applies, you will receive full rate BAS with a meal deduction of 80% of that rate on your Leave and Earnings Statement (LES).
Cost of Living Allowance (COLA): 
· A cost-of-living allowance (COLA) is paid to members assigned to high cost OCONUS areas to help maintain the equivalent purchasing power of their CONUS-based counterparts. COLA compensates members if the costs of goods and services are higher in the OCONUS area than they are in CONUS.

· The rate of COLA received is based on rank, years of service, and number of dependents residing on Okinawa.  COLA needs to be adjusted if your dependents leave island for more than 31 days.  Dorm residents will receive partial COLA rate at 47% of the rate based on rank, and time in service. 
Advance Overseas Housing Allowance: 
· This advance is optional for those moving into an off base residence. The Housing office will prepare the documentation based on the lease from the off base housing agency.  The entitlement will be paid in yen from 18 CPTS cashier’s cage no sooner to three days prior to your move in date. Repayment schedule is twelve months. 
Overseas Housing Allowance (OHA): 
· Overseas Housing Allowance (OHA) is authorized to assist members in defraying the excess costs incurred incident to assignment on permanent duty to a station outside CONUS.

· The OHA Ceiling is based off of your rank and accompanied status. This entitlement is also initiated when you turn in your lease paperwork to the housing office. 

Move-in Housing Allowance (MIHA): 
· MIHA is a one time entitlement for member’s living in off base residence. There are two types of MIHA that will show up on your LES

MIHA-R: This is the agency fee reimbursement
MIHA-M: This is your move- in expenses allowance 
· This entitlement is initiated when your lease is turned into the housing office. 

Variable housing Allowance (VHA):  
· This is an entitlement for those who on an APPROVED unaccompanied tour whose dependents are still residing in the CONUS paying rent.

Dislocation Allowance (DLA): 
· The purpose of DLA is to partially reimburse a member with or without dependents, for the expenses incurred in relocating the member’s household on a PCS, housing moves ordered for the government’s convenience, or evacuation or restoration.
· Limitations apply and authorization to entitlement may vary.     
Temporary Lodging Expense (TLE): 
· TLE is intended to partially pay for lodging/meal expenses when a member/dependent(s) occupy temporary quarters in CONUS due to a PCS.

· Maximum reimbursement is not to exceed five days. If you stayed off base you must obtain a non-availability form. 

Temporary Lodging Allowance (TLA): 
· TLA is provided to partially reimburse a member for the more than normal expenses incurred while occupying temporary lodgings upon initial arrival (reporting) at an OCONUS PDS and waiting for Government quarters assignment

· Members are entitled to claim expenses every 10 days through the housing office.   

Procedures for POV Storage Reimbursement

· Fill out DD form 1351-2 (travel voucher) for POV Storage

· Bring in all required documents
· Copy of front and back of orders

· Copy of letter from LRS authorizing the payment

· Copy of contract
· Copy of all paid receipts

****  REMEMBER we can only pay past months and up to current month****
HELPFUL LINKS AND RESOURCES

DOD-FMR (Financial Management Regulation) 

VOLUME 7A: MILITARY PAY POLICY AND PROCEDURES - ACTIVE DUTY AND RESERVE PAY


Where to find the electronic version:

http://www.dod.mil/comptroller/fmr/
Explains requirements and eligibility for military pay entitlements/allowances.  Rates are provided for some entitlements/allowances (i.e. clothing allowance/HDP)

JFTR – Joint Travel Regulation


Where to find the electronic version:

https://secureapp2.hqda.pentagon.mil/perdiem/trvlregs.html
Guidelines for all travel pay entitlements (TDY/PCS)

Guide to Housing Entitlements and COLA 

18 CPTS 

https://www.kadena.af.mil/18wg/WingStaff/18wgcpts/cptshome.htm
Dependency Determinations

http://ask.afpc.randolph.af.mil/main
Search for: Dependency Determinations

Per Diem, Travel and Transportation Allowance Committee

https://secureapp2.hqda.pentagon.mil/perdiem/
· Rates Query

· DLA

· COLA

· Housing

· TDY Per diem

Lodging and Availability by installation

Contact information and rates for air force lodging facilities

Defense Finance and Accounting Service

http://www.dod.mil/dfas/
· Military Pay info (pay charts)

· Civilian Pay info

· Retired Pay info

How to read Leave and Earning Statement

http://www.dfas.mil/militarypay/newinformation/Active_Duty_LES_Guide.pdf
Defense Travel System (DTS web version)
https://www.defensetravel.osd.mil/
· Must be released by your past PDS

MyPay

https://mypay.dfas.mil/mypay.aspx
MyPay allows you to:

· manage your pay information, 
· view leave and earning statements and W-2s

· Change your direct deposit account

****MUST change your travel account in DTS full****
Change your PIN online or at Finance Customer Service

Government Travel Card Program

www.myeasypayment.com

Make GTC payments online

Our Mission:
Deliver superior customer-focused financial management support through responsive and accurate financial services and trusted advice for decision makers, enabling unmatched forward based combat airpower.
Our Vision:
The standard of financial excellence for comptroller organizations worldwide.
***Customer Service Hour are as Follows:***

Monday through Friday 0830-1530
Customer Service Telephone Number is 634-1415

Customer Service E-mail Service: 18CPTS.Customerinquires@kadena.af.mil  
