WHAT to do and WHERE to go
Welcome to Okinawa! The following valuable information will help you understand what is required by you when starting a home business
, whether living on base in base housing, or off base in the local community.  This is applicable to ALL SOFA status individuals.
LIVING ON BASE IN BASE HOUSING:  

1. You MUST start the process at the Housing Office on Kadena Air Base, Okinawa, Japan. 

2. Fill out AF Form 3902, all applicable portions, being as detailed as possible.

3. If your home business is based on something you are licensed to do in the United States, such as cosmetology, manicurist, aesthetician, etc…, then you will be required to provide your state license number, and may be required to have adequate insurance.
LIVING OFF BASE IN THE LOCAL COMMUNITY:  
1. You MUST start the process at the Kadena Law Center, Kadena Air Base, Okinawa, Japan.

2. Fill out Form 3902, all applicable portions, being as detailed as possible.
3. If your off base home business is based on something you are licensed to do in the United States, such as cosmetology, manicurist, aesthetician, etc…, then you will be required to provide your state license number, and may be required to have adequate insurance.
IMPORTANT INFORMATION APPLICABLE TO BOTH ON AND/OR OFF BASE BUSINESSES OPERATED BY SOFA STATUS INDIVIDUALS:

1. Your home business cannot compete with the Army and Air Force Exchange Services (AAFES) or 18 Services Squadron.
2. You may not resell AAFES or commissary items.
3. If your home business deals with FOOD PREPARATION, you must get additional approval by Public Health, 18 MDG/SGPM.
4. You cannot provide services that involve invasive procedures.
5. Your customers must be other SOFA status individuals.
6. You cannot solicit door to door; cannot operate in a federal workplace; cannot operate or sell products in a common area on base.
USE OF THE MILITARY POSTAL SERVICE:
Use of the military postal service for home businesses is limited by Department of Defense and Air Force Instructions.  You cannot use your Postal Service Center (PSC) Box for mass delivery of commercial items.  However, each of your customers may have products directly delivered to their own PSC Box.  If you want to receive mass deliveries of items, you must use the Japanese Postal Service, and may be subject to Japanese taxes.
QUESTIONS REGARDING HOME BUSINESS ON OR OFF BASE?   The Judge Advocates and Paralegals at the Kadena Law Center are here to help you. Stop by the Law Center (Building 15), or call  634-3300 or 634-3309.
· Notaries, Powers of Attorney:  Monday through Friday:  1000-1500.  

· Walk-In Legal Assistance: Monday, Wednesday and Thursday:  0900-1000; Tuesday 1300-1400
� Limited to “traditional” home businesses; does not address those individuals that want to start a home business related to any medical or psychological services which have additional requirements as well as those requirements listed above.





